Rent Payouts to Owners

(Disbursements)

At a glance PAYMENT OPTIONS

We pay all of our property owners twice

There are two payment options, ‘Mid & End of Month’ and ‘End of Month Only’.
By default, we set your payment frequency to 'Mid & End of Month".

Mid & End of Month End of Month Only

per month. Disbursements are made up
of rent payments less any deductions, like
our management fee and any invoices we
have paid on your behalf. We offer
property owners guaranteed rent - this
means even if a tenant falls into rent

arrears, we will still pay you.

Guaranteed Rent MID-MONTH PAYMENTS 4TH OF THE MONTH (NCLUSIVE)

When your property is managed ¢ We pay out Mid-Month payments on the 15th of the month (or the next

by Propertyscouts, the likelihood working day if the 15th falls on a weekend or public holiday). This ensures we
of you ever being out of pocket capture any monies paid on the night of the 14th (With the exception of, if the
because of a tenant being in rent 14th falls on a public holiday).

arrears is low. Upcoming payment dates (example only):

What do | need to do as a * 15th of August 2023

property owner when a tenant * 15th of September 2023
is in rent arrears? e 16th of October 2023

e 15th of November 2023
e 15th of December 2023

The simple answer is nothing - 15th of January 2023

we will continue (for a period up
to 4 weeks at any one time) to
pay you disbursements

regardless of whether a tenant EN D OF MONTH PAYMENTS Q;b“g??,'fsQE,%%?J&LZE;ST

has paid their rent.

In fact, unless we can see it We pay out End of Month payments on the 1st of every month (or the next
becoming a big problem, chances working day if the 1st falls on a weekend or public holiday). This ensures we
are you won't even be aware of capture any monies paid on the night of the last day of the month.

what is going on and we'll be
working with the tenants in the
background to ensure that it » st of August 2023
doesn’t become an ongoing e 1st of September 2023
issue. * 2nd of October 2023

e 1st of November 2023
e st of December 2023

¢ 3rd of January 2024

Upcoming payment dates (example only):

Sometimes through no fault of
the tenant, we simply don't
receive their rent. This is often
due to something minor like a * 1stof February 2024
change of pay cycle or a bank  1Istof March 2024
glitch, and we don’t believe you

should have to miss out on VARIATION

disbursements because of this.

The only variation to this is during the Christmas and New Year period, but you
will be made aware of the change to payment dates later in the year.

Property fco{l;r STATEMENT OPTIONS

PROPERTY MANAGEMENT EXPERTS

Please refer to the following statement examples.




pProperty fco@r

PROPERTY MANAGEMENT EXPERTS

Statement Of Account As At 24/11/2014

Demo Stration Tax Invoice

5 Sa_m;::le_l Lane GST No. 012 012 012
Mt Victoria Statement No. 57
Wellington

315 Dixon St, Te Aro, Wellington Opening Balance (01/11/2014) $1,200.00
Tenancy: Clever Cloggs - Started: 14/06/2011 - Rent: $450.00 / Week
Date Type Details Transaction Ref Credit

Debit
\
7111114 Rent Clever Cloggs 1811 to 24i11 18198 APO7 \ $450.00

Py

14/11/14  Rent Clever Cloggs 2511 to 1112 18250 AP14 $450.00
8/11/14 Fees Statement Fee 18292 $5.00
18/11/14  Fees Inspection 18300 $50.00
2401 Inv Plumbing Services 18331 25652 $85.00

1 Pay Payment made to '‘Owner’ 18332 Mid Month $300.00

150
Management Fees $0.00

* GST For Management Fees $0.00
B ExpenseFees $4.25

GST For Expense / Other Fees $8.89
Keep Back (To payforupcoming $500.00

, rates )
Credited To Your Account $1,146.86

Bank Acc. (Demo Mr 38-2015-0207929-00)

$2,100.00 52,100.00

All payments are madeon working days as closetothe 15th and 1stas posszun

1. Opening Balance: The amount brought forward from last month. In most cases this is 0.00
but sometimes money may have been held back for some reason 1.e to pay an invoice.
2. Transactions: This shows the date of the transactions, what type of transaction i.e rent or
mvoice etc,
(a.) if rent 1t will show the period that the rental amount covers, the internal
transaction number, the receipt reference,
(b) then the amount that was either paid i (credit) or the amount that was paid out
(debit)
Fees: Any transaction that is taken as a charge. 1.e Inspections
Maintenance Invoices paid to Creditors show here.
Any payments made to you during the month, most commonly midmonth payments.
Management/maintenance commissions and the GST component
Keep Back: This will only show if your Property Manager has needed to keep back some
money to pay an upcoming expense.
8. Credited to your Account: This shows how much money has been physically paid out to
you. Which 1s the total income (credits) minus the expenses (debits)
9. Any comment that has been added to your statement by your Property Manager.

Nk W
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PROPERTY MANAGEMENT EXPERTS

4 Felgrove Street, Glendene, Auckland

Tenancy: (N/A) 1

Income

Date Type  Details Transaction Ref Amount Fees GST Total

4/3M13 Rent Simon Forres 20/2 to 1942 10537 APO4 200.00 -80.00 -12.00 708.00

4/313 Recpt  Simon Forrest and Judy Brown () 10538 APO04 10.00 0.00 0.00 10.00

5/3/13 Pay Simon Forres 20/2 ta 1942 10554 331 -800.00 80.00 12.00 -708.00

11/3/13 Rent Simen Forres 2012 to 19/2 10661 AP11 800.00 -80.00 -12.00 708.00

11/3M13 Recpt  Simon Forrest and Judy Brown () 10662 AP11 10.00 0.00 0.00 10.00

25/3M13 Rent Simon Forres 2012 to 19/2 10886 AP25 800.00 -80.00 -12.00 708.00

25/3M13 Recpt  Simon Forrest and Judy Brown () 10897 AP25 10.00 0.00 0.00 10.00
Totals $1,630.00 -$160.00 -$24.00 $1,446.00

Expenses < 2

Date Type Details Transaction Ref Amount Fees GST Total

11/3/13 Inv Fester Plumbing 10899 2562 -65.00 -6.50 -0.98 -72.48
Totals -$65.00 -$6.50 -50.98  -§72.48

Payments

Date Type  Details Transaction Ref Amount Fees GST Total

15/3M13 Pay Payment made to "Ownar’ 10800 2536 -700.00 0.00 0.00 -700.00

Totals  -$700.00 $0.00 $0.00 -$700.00

Cheque Enclosed $865.00 -5166.50 -$2498 §673.52

All payments are made on werking days as close to the 15th and 1stas Statement Summary \

possible.

Opaning Balance $0.00

Total Income $1,630.00

4 > Total Fees On Income -$160.00

Total Other Fees -$6.50

Total GST -§24 98

Total Expensss -§65.00

Total Payments -$700.00

Total Keep Back Amounts $0.00

$673.52

1. Income: Shows the date of the transaction, what type of transaction i.e rent, who paid it in, what
period it covers, the internal transaction number, the receipt reference, the amount paid and then
the breakdown of the management fee and GST amounts.

2. Expenses: Shows the date of the transactions, what type of transaction i.e fees or invoice, the
internal transaction number, the receipt reference the amount of the expense, then the fee
breakdown and GST.

3. Payments: This will show any payments made out to you during the month but not including this
month end payment.

4. Statement Summary: A quick summary of the whole month with regards to income and

expenditure
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PROPERTY MANAGEMENT EXPERTS

1
Property
84 Beach Road (acckb), Mairangi Bay, Auckland 01310 Opening Balance (01/10/2009
$1,048.20
Income
Date Type Details Amount
2 8/10/09 Rent Diana Reese 7/10 to 13110 $350.00
\ 1110/0%9 Rent Diana Reese 14/10 to 20/10 $350.00
28/10/0%9 Rent Diana Reese 21/10 10 27/10 $350.00
10/11/09 Rent Diana Reese 2B/10to 3M11 EEEE
Total 'Income’ this month $1,400.00
Disbursements
3 Date Type Details Expense Amount
\-p. 11/11/09  Inv Annes Executive Services Debt recovery fees $50.00
Total 'Disbursements' this month 350.00
Fees
Date Type Detalls Amount
- 3/11/08  Fees  Inspaction $45.00
3/11/09 Fees bank charge $28.13
11/11/09  Fess Inspection 345.00
Total 'Fees' this month $118.13
5
-—h-‘*-b Keep Back ($1,000 for rates. To fix flusher) $1,192.57
6 ——jurrent Property Balance $2,116.92
WARNING

This statement type takes no account of fees based on a %of rent, and should NOT be used
unless all fees are fixed dollar amounts.

1. Opening Balance: The amount brought forward from last month. In most cases this is 0.00
but sometimes money may have been held back for some reason i.e to pay an invoice.

2. Income: This shows all income i.e Rent which came in during the month, who paid, what
period the rent covered and the amount paid.

3. Disbursements: This shows all property expenses i.e invoices for plumbing etc

4. Fees: Any fees charged by our company will show here.

5. Keep Back: This will only show if your Property Manager has needed to keep back some

money to pay an upcoming expense.
6. Current Property Balance: statement total




